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Chair Interview Requirements

University of Michigan Circle K

The interview is one of the most influential parts of making decisions for appointing individuals to leadership positions.  Preparing thoroughly according to the listed requirements will demonstrate your commitment and insight into the club.  If you have further questions about the interview process, please feel free to e-mail Alli Schaffner ajschaff@umich.edu
- Contact the current chairs for the positions you are interested in.  Ask them about what they do, what the time commitment is, what challenges they encounter, what they like/don’t like about the position, etc.  They can almost always provide insight into the position that you may not have thought of.

- Prepare ideas about what you want to accomplish next year in your desired leadership positions.  Listed below are the ideas you should prepare to present.  


SERVICE CHAIRS:


New project ideas, more effective ways to perform service, ways to incorporate service

reflection, creating more meaningful service experiences

KIWANIS FAMILY RELATIONS:

Ways to work with more Kiwanis Family clubs for interclubs, ways to improve our

communication to other branches of the Kiwanis Family, establishing Kiwanis Family Career Contacts, ideas for creating stronger ties at the Key Club level
PUBLIC RELATIONS: 

At least 3 flyer designs for Fall Mass Meeting (bring copies to interview), creative new ways to PR on campus and in the community, ways to improve our relationships with other campus organizations

FUNDRAISING:

New fundraiser ideas, ways to increase education of fund recipient

HISTORIAN:

Alumni events/opportunities, new ways of recording club history, scrapbook and video ideas
MEMBERSHIP DEVELOPMENT

New leadership development ideas, ways of educating our membership about Circle K and new social events

TECHNOLOGY:

Improvements to the club website, better ways to leverage technology capabilities for the club


Committee Chair Application

Due: Thursday, March 5, 2008
Please fill out BOTH SIDES and turn in to any board member or the 
Circle K office (4213 Michigan Union) or at any meeting by Thursday, March 5, 2008.  

Use additional paper to adequately answer these questions if necessary.

IMPORTANT:  Sign up for an interview time when you turn in your application. 

	Name: 
	Year: 

	Address: 
	Phone:

	E-mail: 
	College/Major: 


Check one:         _____ New Member              _____ Old Member - years in Circle K?  _____

Please check three positions that interest you
Do NOT rank your preferences
	Service
	External
	Internal

	___Children’s
	___Fundraising
	___Member Development

	___Health & Elderly
	___Kiwanis Family Relations
	___Historian

	___Hunger/Housing/Nature
	___Public Relations
	___Technology


What skills do you have that make you qualified for a leadership position in Circle K? 
What other commitments will you have next year? (groups and positions if applicable, job, etc.)

Collaboration and team work are very important to our club and for being in a leadership position.  Please describe a time when you lead a group and what you learned from this experience.
On a separate sheet of paper, please list all your past Circle K, leadership, work, and community service experience that make you qualified for a leadership position.  Or, attach a detailed resume that details this experience as well.

If you are not chosen to have a leadership position, 


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

would you be interested in serving on a committee?

Will you be available to go to the mandatory Chair 


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Retreat after Final Exams this year? (May 3rd-4th)

Before turning this application in, have you:

Talked with current committee chairs about the position(s)?

 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Signed up for an interview slot?





 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Picked up an Interview Requirements sheet detailing what’s required 
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

of you for interviews?

By signing below, I agree that I am making a serious commitment to help make Circle K the best possible organization by serving as a chair.  I will consistently and enthusiastically work with my committee to strengthen and improve the club, bring opportunities to members, and have fun!

Signature: ​​​​​​​​_______________________________________________    Date_____________
